MUWUHHACTEPCTBO KYJbTYPbl CAPATOBCKOM OBJACTH

TOCYJAPCTBEHHOE YUPEXJIEHUE KYJIbTYPbI
«OBJIACTHAS YHUBEPCAJIbHASI HAYUHAS BUBJIAOTEKA»

NMPUKAS3

A3 1U0HL 2026 rona : Ne 01-04/ S 6

06 yrBep:xkaennu Ilonoxenns

o mopsiike 00padoOTKH MEePCOHATBbHBIX

JAHHBIX B FOCY/IapPCTBEHHOM YYpeXKAeHHH KYJIbTYPbI
«Nob1acTHAs yHUBepcaibHas Hay4YHas OuOIMoTEKA

IMPUKA3BIBAIO:

1. VrBepmuth M BBecTH B jeiictue IlonoxxeHHe o mopsike oOpabOTKH
ePCOHAIBHBIX JAHHBIX B FOCYIaDPCTBEHHOM YUPEXIEHHH KyIbTypsl «ObnacTHas
yHUBepcalbHas HayuHas OwOnuoTeka» (manee — IlomoxkeHwe) COTIIACHO
TIPUIIOKEHHIO K HACTOALIEMY IIPHKa3y.

2. OOecmeyuTh HEOrPaHUYEHHBIM JOCTYIl 3aWHTEPECOBAHHBIX JIMIl K
[Tonoxenuto.

3. Ilpum mpueme Ha paboTy noBoAuTh IlomolkeHue MO CBENEHHUSA BCEX
pabOTHHUKOB OIEpPATOpPa MO/l POCIKCh U PAa3bACHATH Cojepxkanue [1o1oxeHus.

4. KoHTpOIb 32 HCHOIHEHWSM HACTOSIIEro IIPUKa3a OCTABIIAIO 33 COOOM.

N.o. nupexkTopa (?/ IO.A. IleTpoBa
%



IMpunoxenue k npukasy I'YK «OYHbBb»

OT//’Zj LOQ//’Q/)XK No [7///01//&3

MOJIOXKXEHHUE O MOPSJAKE OBPABOTKHU INEPCOHAJIBHbBIX
JAHHBIX B TOCYIAAPCTBEHHOM YUYPEXJIEHUM KYJIbTYPbI
«OBJIACTHASI YHUBEPCAJIbHASI HAYUYHAS BUBJIMOTEKA»

1. OBIIUE MOJIOKEHUA

1.1. Hacrosmee ITonoxenne o mopsiike 00paOOTKX NEPCOHANBHBIX JaHHBIX
(nanee — IlonoyxkeHUE) OMpeENsAes yCIOBYs, COIep)KaHHEe U MOPANOK 00paboTKu
TIEpCOHANBHEIX JaHHBIX C HCIIOJb30BaHHEM CpPEeICTB aBTOMATHM3alMu W 0e3
UCITONIL30BAHUS TaKOBBIX, MeEphl, HaIpaBlIeHHbIE Ha 3allUTy IePCOHAIBHBIX
NAHHBIX, KOTOpbIE OCYIISCTBISET TOCYIapCTBEHHOE YUPEXKICHHUE KyIbTypBhI
«Ob6nacTHas yHHMBEpcalbHas HaydHas OHONUOTEeKa», IOPUIUYECKHM ajpec:
410012, r. Caparos, yi1. uM. ['opskoro A.M., 31.40, OI'PH 1036405005779, NHH
6450017975, KIIIT 645001001 (nanee — Onepatop, 'YK «OVHbB»).

1.2. Hactosmee ITomoxenue ompenenseT MOPSIOK 0OpaOOTKH U 3allMThL
TIEPCOHANBHEIX JIAHHBIX CICAYIOMUX KaTeropuil CyObeKTOB IepCOHAIBHBIX
JIAHHBIX, KOTOpBIe 00pabareiBaeT Oneparop:

1) pa6otauku ['VK «OYHB», uX poJCTBEHHHKH, YBOJIEHHbIE pAOOTHHUKHY;

2) rpaxkgaHe, IpeTEHAYOINAe Ha 3aMeIleHUE BaKaHTHBIX [OJDKHOCTEH B
I'VK «OYHBbB» (couckatenn);

3) pusuueckne nuia U PEICTABUTENN OpraHu3aluii, oopatusmmecs B I'VK
«OYHB» ¢ 1enpi0 IpeaoCTaBieHUs YCIyr [0 OUONUOTEYHOMY, CIIPABOYHO-
oubnuorpaguyeckoMy H HHOOPMAIMOHHOMY OOCIY)KMBaHUIO  (KIMEHTBI),
IIOCETUTEIIN CalTa;

4)xoutpareutel YK  «OYHb», mpencraBuren  KOHTPAreHTOB,
BBITOZONPHOOpETATENH 110 JOTOBOPAM; 3aKOHHBIE IIPEICTABUTEINH,

5) CTyIEHTHI.

1.3. O6paboTka MepCOHANBHBIX HaHHBIX ocyllecTBisgercs Omeparopom ¢
COOIIIOZIEHHEM TIOPSIIKA U YCIOBHM, TPeIyCMOTPeHHbIX HacTosAmuM [lonoxenuem
U 3aKoHozarelabcTBOM Poccuiicroit @emepanuu B 00JacTH NEPCOHAIBHBIX
TaHHBIX.

1.4. TTonoxenue ocHoBaHO Ha HopMmax DenepanbHOTO 3aKOHA OT 27 HIONA
2006 r. Ne 152-®3 «O mepcoHaIbHBIX JaHHBIXY» (Janee — 3aKOH O IEPCOHAIbHbIX
IaHHEIX), mocTaHoBenun [Ipasutensctea PO ot 01 Hog6ps 2012 r. Ne 1119 «O6
YTBEPXKICHUH TPeOOBaHMI K 3all[iTe TIePCOHAIBHBIX AaHHBIX IIpH UX 00paboTKe B
WH)OPMAIIMOHHBIX ~ CHUCTeMaxX  IIEPCOHANBHBIX  JAHHBIX»,  IOCTAHOBJICHUU
IIpaButensctBa P® ot 15 cenrsbps 2008 r. Ne 687 «OO6 yTBepxueHHH
[TomoxxeHuss 06  0COOEHHOCTSX  00pabOTKM  INEPCOHANBHBIX  JAHHBIX,
OCYILIECTBIAEMON (€3 HCMOJb30BaHus CPEeACTB aBTOMAaTH3alum», 14 TIaBel
TpymoBoro konekca P® 1 MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTaX.

1.5. Omeparop Ha3HauaeT 0aOOTHHKA, OTBETCTBEHHOI'O 3a OPraHHM3aIlMIO
06pa0OTKH MMePCOHANBHBIX JaHHBIX, ¥ OTpeeNsieT MepeueHb JIML, TOIMYIICHHBIX K
00paboTKe MepCOHANBHEIX JTaHHbIX.



1.6. B mensx Hacrosmero I1o1okeHns UCIONB3YIOTCS CIIEAYIOINE TEPMUHBI
U TIOHSITHUSA:

IlepconanbHble JaHHbIe — T00as MHGOpMANU, OTHOCAMAALCS K IPIMO
WNTA KOCBEHHO OIIpeNeleHHOMY WM OIpefielseMoMy (QH3NIECKOMY JIMILY
(cyOBEKTY TIEpCOHATBHBIX JaHHbIX);

OGpaGoTka MepcoHAIbHBIX AaHHBIX — JEOOOE IeHCTBHE (omepanyst) uiu
COBOKYIIHOCTh JeUCTBHH (omepaluii) ¢ IepCoOHaNbHBIMK JaHHBIMU, COBEPIIACMBbIX
C MWCIOJB30BAHMEM CPEICTB aBTOMATH3allMi MIu 0e3 HX HCIONb30BaHus.
OGpaGoTKa MEPCOHAIBHBIX JaHHBIX BKJIFOYAET B Ce0s B TOM YHCIIE: cbop, 3amucho,
CHCTEeMATH3AIMIO, HAKOIUICHHE, XpaHeHue, yTouHeHue (0OHOBIeHHe, U3MEHeHNUE),
W3BJIeUeHWe, WCIIONB30BaHKe, Iepenady (pacnpocTpaHeHHe, IPEeIOoCTaBICHUE,
JOCTYyII), 00e3MHINBaHUE, OJIOKHPOBAHHUE, yHaneHue, yHHITOXEHHE;

UudopmannoHHasi CHCTeMA [E€PCOHAJBHBIX JAAHHBIX MC1Lay -
uHPOpMAI[MOHHAasg  CHCTeMa,  [pe[CTaBIIAIomasn co00ifi  COBOKYIHOCTH
IEPCOHANBHBIX  JAaHHBIX, COINEepXKaluXcs B Oaze MaHHBIX, a TaKXke
MH(GOPMAIMOHHBIX ~TEXHONOTMH M  TEXHHYECKHMX  CPEJCTB, IO3BOJIAOLIMX
OCYIIECTBIATh 00pabOTKy TaKuX MEPCOHANBHBIX [AaHHBIX C HCIOJB30BAHUEM
Cpe/ICTB aBTOMATHU3aI[11 WU 0€3 UCTONB30BaHMsA TAKUX CPCICTB;

ABTOMaTH3MpPOBaHHAsA 00padoTKa MepPCOHANBHBLIX TaAHHBIX — oOpaboTka
[IePCOHANTBHBIX JAHHBIX C [IOMOIIBIO CPEJICTB BHIYUCIUTEILHO TEXHUKH;

HeaBToMaTu3MpoBaHHasi 00pa0oTKa MEpPCOHAJBHBIX JaHHBIX —
00paboTKa MePCOHANBHEIX TaHHBIX, COACPKAIUXCS B HHOOPMAIIMOHHON CHCTEME
IEpPCOHANBHBIX [AHHBIX JTHOO WM3BIEYEHHBIX K3 TAKOH CHCTEMBI, €CIH Takue
neficTBUS C IIEpCOHATBHBIME JAaHHBIMM, KaK HCIIONb30BAHUE, YTOYHCHHE,
pacIpocTpaHeHne, YHUUTOKEHHE NEPCOHANBHBIX TaHHBIX B OTHOMICHUM KaXO0TO
13 CyOBEKTOB TTePCOHATBHBIX JaHHBIX, OCYIIECTBISIOTCS NPH HETOCPENCTBEHHOM
y4acTHH YenoBeka (6e3 MCII0Ib30BaH!s CPEJICTB aBTOMATU3ALINN).

2. YVCJIOBUSA OBPABOTKH ITEPCOHAJIBHBIX TAHHBIX

2.1. O6paboTKa NepCOHANBHEIX JaHHBIX OCYIECTBIAETCA:

-mocie IOJydYeHMs corjlacusi CcyObeKTa II€pCOHANBHBIX JAaHHBIX 32
MCKITIOYEHHeM  CIIydaeB, MpeIyCMOTPEHHBIX dYacThio 2 CcTaThb 6 3akoHa O
TIepPCOHAIBHBIX JaHHBIX;

- ocJIe HaIlpaBJIeHUs yBeIOMIICHHs 00 00paboTKe MepCOHANBHBIX JaHHbIX B
Vnpasnenne  @DepepanbHOd — coyxOel 1O  Ham3opy B chepe  CBi3H,
MH(MOPMAIHOHHBIX TEXHOJIOTHH ¥ MacCOBBIX KOMMYHHKAIINH (PockoMHaza30p), 3a
MCKJIIOYEHWEM CIIydaeB, TpPelyCMOTPEHHBIX 4YacThio 2 cTarbd 22 3akoHa O
IIePCOHAIIBHBIX JTaHHBIX;

-mocne  mpuHATHS ~ OmepaTopoM — HEOOXOAMMBIX —Me€p 1O  3alluTe
IePCOHAIIbHBIX JaHHBIX.



3. TOPAJOK CBOPA MW XPAHEHUA HEPCOHAJIbHBIX
JAHHBIX

3.1. Ilpu ocymecTBieHn: cOopa IMepCOHANBHBIX HaHHBIX OrepaTtop IO
TpeGOBaHUIO CyOhEKTa TIePCOHATBHBIX JAHHBIX IPE0CTaBNIAET HHYOPMALIHIO O:

- bakTe 06pabOTKM MEepCOHANBHBIX JaHHEIX OnepaTtopom;

- IPaBOBBIX OCHOBaHMAX U LieJIIX 00pabOTKY IEPCOHATbHBIX TaHHBIX;

- [eI9X | nprMeHseMbix OmepatopoM croco6ax 06pabOTKH TIEPCOHATBHBIX
TaHHBIX;

- HAUMEHOBAaHUH M MecTe Haxoxnenus Oreparopa, CBElEHHS O JHIaX (3a
UCKIIIOYEHNEM pabOTHHUKOB OIlepaTopa), KOTOPEIe UMEIOT TOCTYI K IIEPCOHATIBHBIM
JAHHBIM FJIH KOTOPHIM MOTYT OBITh PAacKpBITHl IIEPCOHANBHBIE JaHHBIE Ha
OCHOBaHUH gorosopa ¢ Oneparopom UK Ha OCHOBaHMH (helepallbHOrO 3aKOHa,

- 00pabaTbIBaeMbIX MIEPCOHATIBHBIX JaHHBIX, OTHOCSIIUXCS K
COOTBETCTBYIOIIEMY CyOBEKTy NepCOHANBHBIX NaHHBIX, HCTOYHUK UX IOIy4EHHMS,
eclIi MHOH MOPSI0K IPENCTABIEHHUS TAKUX JaHHBIX He IIPelyCMOTpeH 3aKOHOM O
MePCOHAIIBHBIX JaHHBIX;

- cpokax 0OpabOTKM IepCOHANIBbHBIX [JAaHHBIX, B TOM 4YHCIE CPOKH HX
XpaHEeHU;

- [IOpSA/IKE  OCYILIECTBJIEHHUS CYyOBEKTOM IEPCOHANBHBIX HaHHBIX IPaB,
IpEIYCMOTPEHHBIX 3aKOHOM O IIEPCOHAJIBHBIX TaHHBIX;

- HAUMEHOBaHUK WM (QaMuiIuk, KMEHH, OTYeCTBE M aJpece JuIa,
OCYUIECTBIISIIOIIET0  00paOOTKy MEPCOHANBHBIX  JAHHBIX MO  IMOPYYCHHUIO
Oneparopa, eciix 06paboTKa nopydeHa Uiy OyIeT MopydYeHa TaKOMy JIHILY;

- UHBIX CBEJCHUSX, IPEIYCMOTPEHHBIX 3aKOHOM O IIEPCOHAIBHBIX JAaHHBIX
W IPYTUMU (eepalbHBIMU 3aKOHAMM.

3.2. XpaHeHue MepCOHAIbHBIX JAaHHBIX JOJDKHO OCYIIECTBIATHCS B dopwme,
[IO3BOJISIOIIEH OIpenenuTh CyObeKTa MEepCOHANBHBIX NaHHBIX, HE [OJbIIE, YeM
3TOTO TPEOYIOT eI 00pabOTKH.

4. TIOPSIIOK OBPABOTKH ITEPCOHAJIBHBIX JAHHBIX B
HHD®OPMAIIMOHHBIX CUCTEMAX HNEPCOHAJIBHBIX JAHHBIX C
NCIIOJb30BAHUEM CPEACTB ABTOMATHU3AIINHA

4.1. OmeparopoM  ompefensieTcs U  yTBEpXKAAaeTcd  IepedyeHb
MHQOPMALIMOHHBIX CHCTEM IEPCOHANBHBIX MaHHBIX B IENAX 0OecIeueHus
peanusanuu TpaB OOBEKTOB IIEPCOHAIBHBIX [NAHHBIX, ONPENENSIOTCA LEeTH U
cojeprkanyie 00pabOTKHU MEPCOHANBHBIX JaHHBIX, 4 TAKXKE YTBEPKIAETCS TIEPEUCHb
00pabaTbiBaEMbIX IEPCOHAIBHBIX JAHHBIX M CIMCOK JIMIl, [JOIYIICHHBIX K
06paboTKe TMEPCOHANBHBIX HAaHFBIX B TakMX WHGOPMAIMOHHBIX CHCTeMaXx
MePCOHANBHBIX TAHHBIX.

4.2. O6paboTKa INEPCOHANBHBIX JAHHBIX B HMH(GOPMAIMOHHBIX CHCTEMax
MEpCOHANBHBIX ~ OaHHBIX C  HCIOJb30BAHMEM  CPEJCTB  aBTOMATHU3AlUH
OCYIIECTBNISAETCS B  COOTBETCTBMM  C  TPEOOBAHMAMM  IOCTAHOBJICHWS
IpaButenscTBa Poccuiickoit @enmeparun ot 1 Hosbpst 2012 r. Ne 1119 «O6



yTBepKIeHUH TpeGoBaHmii K 3alliTe IIepCOHANBHBIX TaHHBIX NIPH WX 00paboTke B
WHGOPMAIIMOHHBIX ~ CHCTEMaX [L:ePCOHANBHBIX JIAHHBIX», a TaKkXkKe HHBIX
HOPMATHBHBIX IIPAaBOBBIX aKTOB, PETYIMpPYIOLIME OTHOLICHUS, CBI3aHHBIE C
nmesaTenbHOCTEIO Omeparopa.

OnepaTopoM OCYIIECTBISIETCS KiTacCHMHUKAIMA HHPOPMAIIMOHHBIX CHCTEM
TIepCOHANBHBIX JIAHHBIX B 3a8BUCHMOCTHU OT KaTeropuu 06pabaThiBaeMbIX aHHBIX U
UX KOJIMYECTBa. _

4.3. MeponpusThs 10 o0ecTieueHNI0 6e30I1aCHOCTH ITEPCOHANBHBIX JaHHBIX
Ha CTaiUAX [POEKTHPOBaHWS ¥ BBOJa B  OKCIUIyaTallulo  OOBEKTOB
uHGOPMATH3ALUK TIPOBOIATCA B cooTBeTcTBHU ¢ npukazom ®CTIK Poccuu ot
14.05.2020 Ne 21 «O6 ytBepxxnennu CocraBa U COAEpKaHUS OPraHNU3alHOHHBIX U
TEXHIIECKHX Mep 110 06ecIeyeHnIo 6e30TaCHOCTH MEPCOHANBHBIX JAHHBIX TIPH UX
00paboTke B MH(GOPMALMOHHBIX CHCTEMAaX MEPCOHATBHBIX JaHHBIX).

44. He pmomyckaerca o0paboTka  IE€PCOHAIBHBIX  JAHHBIX B
MHGOPMAIIMOHHBIX CHCTeMaX IE€PCOHANBHBIX HaHHBIX C MCIIOJIb30BAaHUEM CPE/ICTB
AaBTOMATH3AIlMU IIPU OTCYTCTBUH.

4.4.1. YTBepKICHHBIX OPraHU3ALMOHHO-TEXHUYECKUX TOKYMEHTOB O
IOpsAIKE OSKCIUTyaTallUl KH(OPMAIIMOHHBIX CHCTEM IIEPCOHAIBHBIX JaHHBIX,
BKJTIOYAIOIIUX

- axt knaccuduxaruu UCILI;

- uHcTpyKiuro noas3zoBates UCI/I;

-uHCTpyKmio mons3oatens VCIIJ] Tmpu BO3HMKHOBEHHH HEIUTATHON
CUTYallNy;

- THCTPYKIIMIO TI0 aHTUBUPYCHOU 3allUTE;

- HHCTPYKITUH 10 OpTaHU3allUY Pe3ePBUPOBAHUS U BOCCTAHOBIICHUS,

- IpyTHe HOpMaTHBHbIC I MeToANYecKre JoKyMeHThl OmepaTtopa.

4.4.2. HacTpoeHHBIX CPEACTB 3alUThl OT HECAHKI[MOHUPOBAHHOI'O JIOCTYTIA,
CpPEICTB AHTUBMPYCHON 3alllUThl, PE3epPBHOIO KOIMPOBAHUA HMH(OpPMAalMU H
IPYIUX MPOrPaMMHBIX M TEXHHYECKUX CPEICTB B COOTBETCTBHHU C TPEOOBAHUAMU
Oe30macHOCTH HHGOPMALIUH.

4.43. Opranusanud pexuMa gocTyna paboTHUKOB K 00paboTke
TIePCOHATBHBIX JAaHHBIX.

5. TIOPSITIOK OBPABOTKU IMEPCOHAJIBHBIX JAHHBIX BE3
NCIIOJB30BAHUS CPEACTB ABTOMATHU3AIIUMN

5.1. Tlopsmox o00paGOTKM ¥ 3aIUTHl IIEPCOHANBHBIX JaHHBIX 0e3
HCIIONB30BAHUA CPENCTB aBTOMAaTU3alMu omnpeznensercs IIpasunamu oOpaboTkm
[IEPCOHABHBIX TaHHBIX 0€3 UCIIONIb30BaHMsl CPEACTB aBTOMATHU3ALIKH.

6. IEPEJAYA TEPCOHAJBHBIX TAHHBIX

6.1. Tlo obmeMy HpaBuIy, Tepefada IepPCOHATBHBIX JAHHBIX CyOBEKTOB
TIEpCOHABHBIX JaHHBIX TPETPMM JMIaM 0e3 ero MHCEMEHHOro COryiacus He



noryckaercsa. VICKIIOUeHWeM SIBISIFOTCSL CIydaH, YCTaHOBJIEHHbBIE (enepalbHbIM
3aKoHOAaTeIbcTBOM PD.

6.2. Omepatop pacmpocTpaHsieT IIepCOHalbHbIe [aHHbIE TOIBKO B
COOTBETCTBUM C NAaHHBIM Ha TO coTjacheM CyOBheKTa IepCOHaIbHBIX TaHHBIX H C
COOMIOEHHEM YCTAHOBIEHHBIX MM 3ampeToB. Ecim W3 JaHHOrO CyOheKTOM
IIEPCOHAIBHBIX JaHHBIX COTJacHs He CJeIyeT, 4YTO IepCOHAJIbHBIE JaHHbIE
paspelieHbl K  pacHpOCTPaHEHHIO, pPACHpPOCTpaHeHHEe HE  IPOU3BOAUTCA.
[Iy6nukarus wuHpOpManuu 06 YCIOBHAX 0OpabOTKH, 00 yCTAHOBICHHBIX
CyOBEKTOM NEPCOHATBHBIX JAHHBIX 3aIpeTax 00paboTKH, ¥ O HAIMIUH 3alIPETOB U
ycnoBuil Ha 0OpabOTKy MEepCOHANBHBIX NAHHBIX HEOTPAaHUYCHHBIM KPYrOM JIMIY
ocymecTsisiercs OneparopoM B Tedenue 3 (Tpex) pabounx nHeH.

7. VHUUTOXEHHUE MEPCOHAJIBHBIX TAHHBIX

7.1. TlopsAmok YHHYTOXEHHS IIEPCOHANBHBIX [TaHHBIX ONPENEIACTCS
MHCTpyKIHeH M0 MOPANKY YHUITOKESHUS MePCOHATBHBIX NAHHBIX, YTBEPXKICHHOM
npukazoMm 'YK «OVHDB».

8. OTBETCTBEHHOCTH 3A HAPYUHIEHUE OBPABOTKH
IMMEPCOHAJIBHBIX JTAHHBIX

8.1. PaGoruuku OrepaTropa, BUHOBHBIE B HAPYIIEHUH HOPM, PEryIUpPYIOIINX
06paboTKy MEPCOHANBHBIX MaHHBIX CyOBEKTOB MEPCOHANBHBIX AAHHBIX, HECYT
IPaXXIAHCKO-[IPABOBYIO, IUCIUIIMHAPHYIO, aIMHHUCTPATHUBHYIO, YTOJIOBHYIO
OTBETCTBEHHOCTh, IIPEAYCMOTPEHHYIO 3aKOHOAaTeIbCcTBOM PO.

8.2. PaGorumku Ormeparopa, MONyYalole OOCTYIl K MEPCOHAIBHBIM
JIaHHBIM, JHOTOJHUTENLHO HECYT MIEPCOHABHYIO OTBETCTBEHHOCTD 33 00€CIeUeHH e
KOHGUIEHIMATBHOCTH MPEIOCTaBICHHON UM HH()OPMALHH.

8.3. HempasomepHOCTH 06paGOTKH TEpCOHATBHBIX HAaHHBIX MOXET OBITh
YCTaHOBIEHA B CyIeOHOM MOpsAKe IO TPeOOBaHMIO CyOBEKTa IEPCOHATBHBIX
TIAHHBIX.



